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F12 Planning
Priority you need to 

complete this period?

Notes

Your Name and Date

Period
Q1   Q2   Q3   Q4     ANNUAL

Detailed Plan: What steps are needed to complete this Priority?

Action Steps (Tasks) Time to 
Complete Due Date Owner

Task 1:

Task 2:

Task 3:

Task 4:

Task 5:

Task 6:

Task 7:

Task 8:

Task 9:

Task 10:

Task 11:

Task 12:


